Sportsdraw - MUSAC List Creation

Start your MUSAC program [#] ’

& Welcome to MUSAC Classic 2010 [z|

yj User Mame: ||:u:||:u J

Login to MUSAC as normal ' \, Pazzwaord: |iiiii J
o [y |

Start Student Manager
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Click the Printing button @ Printing %

Click the User Defined button | U zer Defined % ‘ |

Click the Red Cross button to close the File window Available tabular lists

Look in: | |

File Tools

0O & 2 7

Click the Show/Edit field settings button i
[v]

Click the Add database columns button [ &dd database columng L\SJ I




Selected column: 23

[Family Mame]
[Firzt M amez]
[Preferred]

Click ClassRoom Manager [t ail ta wham)
[Ieoices)

Click Student Manger [Reparts]

Click Personal [&ddress 1]
[&ddress 2]

Click Family Name [Address 3]

Click First Names [Address 4]

_ [Changeable title 1]

Click Class [M aticrality]

Click Gender [Languags]
[Changeable title 2]

Click DOB [This Year]

Click the Proceed button
[Fioorm]
[Mest Year]

[Clazs [Mext vear]]
[Foom [Mest pear]]

Please note your school may have the Year level under a
different field name. Simply substitute your schools Year
field if Class is not applicable.

[Erral]
[Crate started school]

[Crate started here]
ITimel

Proceed M ’ Cancel

il Properties & Utilities: Lintit

Fields | FPriarity eneral File

Farmily M ame []
T
Coe

Click on the FirstNames Fields label

il Properties & Utilities: Lintit

Fields | Priority . General . File

FamiIE MHame Ek
Claszz

Gender
Doe

Chrm—rm

Click the Move selected column left button once




Click on the Class Fields label

Click the Move selected column left button twice

Click the First Names Fields label

Change the Header label to FirstName

Click the Family Name Fields label

Change the Header label to LastName

iB8 Properties & Utilities: Lintit

Fields | Priority . General . File

Firzt M
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Gender
DOB
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iB8 Properties & Utilities: Lintit

Fields | Priarity [eneral . File

Firgt Mames
Famili M ame

ender
DOB

Chemmrn

il Properties & Utilities: Lntit
Fields | FPriarity General File

First M ames

Farmily Marne

Gender [E

DoE
Clazsz
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Alignment |Left Centre “ |

Header | Firsth arne |

il Properties & Utilities: Lintit
Fields Friority . General . File

Firsttame

Family M .ame

Gender

DOB
Clazz
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Aliqnrment |Left Centre w |

Header | LastM ame |




Click the Class Fields label

Change the Header label to Year

Click the Red Cross button to close the window

Click the Save this report as button

Click the Shared folder icon

The File name label will be Untitled

Replace the File name label with the words
Sportsdraw OPSSA Athletics

il Properties & Utilities: Lintit

Fields | Friority General . File
Firzth ame E
LastM ame
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DOB
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iB8 Report Designer: Lini

File Tools

Available tabular lists

Save in: |

) Personal

File namE:| ntitled

[] viewfile [] Yiew defaults

File "ﬂ“"E=| Sportzdraw OPS54 Atkletics

[] viewfile [] Yiew defaults




File name: Sponsdraw OPS5A Athletics | gave[}r] | Cancel
Click the Save button [] Miewfile [] Wiew defaults Safety catch

Click the Close button Cloze

Click the Close button Cloze
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